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MEMORANDUM FOR ALL Personnel, 73rd Ordnance Battalion, Fort Gordon, Georgia 30905

SUBJECT:   Policy Memorandum # 6 Equal Opportunity (EO) and Sexual Harassment Complaint Procedures.

1.   Purpose:  To establish EO and Sexual Harassment reporting procedures.  

2.  References:  

a. 59th ORD BDE Policy # 07-05, Equal Opportunity (EO) and Sexual Harassment Complaint Procedures.

b.    AR 600-20, 18 March 2008

3.   Applicability is to all personnel assigned, attached, or OPCON to the 73rd Ordnance Battalion or any element subordinate to the 73rd Ordnance Battalion.  The following standards apply:

a.  Anyone believing they to be a victim of an equal opportunity or sexual harassment violation has the right to file a complaint.  Complaints may be submitted in two forms, formal or informal.  Both are of equal importance.  Individuals may submit a complaint by submitting a sworn statement or DA Form 7279-R (EO Complaint Form).

b. The chain of command is the primary authority for investigation and resolving EO and POSH complaints.  The goal is to resolve complaints at the lowest level possible.  Although using the chain of command is the preferred method, it is not the only means available to the affected individual.  Should an individual feel uncomfortable using the chain of command, the victim may use and of the alternate agencies made available through DA policy (see AR 600-20, Appendix D-1a(d) ).  Civilians having a complaint should follow the procedures outlined in AR 690-600, or contact the Equal Employment Opportunity (EEO) counselor.

c. Commanders will report all EO formal complaints to the brigade EO counselor within 24 hours.  Additionally, all sexual harassment reports will be forwarded to the battalion commander within 24 hours of occurrence.  The Battalion Commander or his designated representative will comply with applicable policies in reporting such an occurrence to the 15th RSB.



d. The chain of command, whether military or civilian, will ensure that all individuals within this command have the right to present a complaint without fear, intimidation, reprisal, or harassment IAW the Military Whistleblower Protection Act (AR 600-20, paragraph 5-12 and DOD Directive 7050.6 ).


4.   Company EOL’s will conduct a follow up report for any informal or formal EO complaint which they receive.  The report will be submitted to the battalion EOL, who will review the report.  The battalion EOL will brief the battalion command group on any findings produced during the follow up report.  The follow up will be due to the battalion EOL NLT 30 days from receipt of the initial complaint.   

6.   Point of Contact for this policy is the undersigned at (706) 791-1065.



	//Original Signed//
	MARK W. RUSSELL
	LTC, LG
	Commanding
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